
 SOM Batch Exception Process for Faculty Hires 

Pool of faculty 
recruits w/ 

signed LOO or 
LOI (List 

provided by 
departments 
on April 1st) 

Dual and HSF-Only Faculty 

Research-intensive Faculty 

Reviewed by Clinical 
Review Committee-
Chaired by Dr. Jones 

Reviewed by Research 
Review Committee-

Chaired by Dr. Benveniste 

Sent to Faculty 
Affairs for 

Provost Review/ 
Approval 

Approvals  

Sent to 
President’s 
Office for 
Review/ 
Approval 

Level 1 Review  Level 2 Review  Level 3 Review  

Denials/ 
Deferrals 

Discussed w/ Dept. Chair or EA 
SOM Dean’s Office Communicates: 

Denials/ 
Deferrals 

Denials/ 
Deferrals 

     Final 
Approvals  

Denials/ 
Deferrals 

Approvals  

Goes to Dept. EA/ Next, PG to submit 
appropriate request in PeopleAdmin    

     Final 
Approvals  

Submit or Complete a 
People Admin 
Requisition for 02 & 04 

Submit or Complete a 
People Admin Hiring 
Proposal for 01 & 03 

PG to Complete Oracle    
Hire Document    

Tips: 1) All 01 and 03 faculty batch exceptions require 
a completed hiring proposal. 

          2) All 02 and 04 faculty batch exceptions require 
a completed requisition, but no hiring proposal 
required.  

          3) Dept. to upload email approval of the batch 
exception request from the Dean’s Office  in People 
Admin using the option “Hiring Exception Approval 
Confirmation”. 

 

 


