Access Control Form (ACF)

The Access Control Form (ACF) is used to request and change access responsibilities for
employees. The form is used to:

eview an individual’s responsibilities

esubmit changes to the approved responsibilities (add/terminate), and

eview the history of changes made via the ACF form

UAB HR Officer — Access Control Form
UAB GA End User — Access Control Form
UAB GL End User — Access Control Form

Overview

The ACF is available to view and update any Active employee’s access and to view any Ex-
employee’s access if the ex-employee was terminated within 60 days. While users can
view “default” and “approved” responsibilities, only approved responsibilities can be
changed with the ACF.

Employee can view their own access in ACF, but cannot submit changes (cannot be
requestor on their own document).

Two people cannot view the same person’s access at the same time.

Once the Requestor selects SuBMIT, a document number is systematically assigned and the
document goes into workflow.

ACF documents are tracked with the Document Locator using the document number or the
Blazer ID of the individual.

Two unique signatures are required for each document, and the requestor may count as one
of the two signatures.

If a document is rejected, the document is cancelled; the requestor cannot resubmit the
document.
Using the Access Control Form

Find Window

HR Tab

Finance Tab

ACF Workflow



Access Control Form (ACF)

Using the FIND Window

Selecting the menu option AcCEss CONTROL FORM opens the FIND window, which offers

several search options.

ORACLE

Access Control Form - Employee

Employee Mame | ,{,{
Employee Mumber I z,_,{
Blazer ID I ,,_;?
Find ) Clear
Close Window

Cloze Window

(1) Enter data in one of the three fields and press the Tab key.

a.

Select Find to open the ACF form.

b.

If the search finds only one match, all fields in the Find window are populated.

If the search finds more than one match, the SEARCH AND SELECT form opens.

Click the Quick SELECT icon beside the name of the correct individual.

Search and Select: Employee Name

Search

% ST
| Cancel | | Select

To find your item, select a filter itern in the pulldown list and enter a value in the text field, then select the "Ga" buttan.

Search E}ylEmpIDyee Mame j Imitchell, kim Go )
Results
Quick Employee Assignment
Select Select [Employee Name Number Blazer Il |Organization Status
o) Emy  Mitchell, Kimberdee 1008305 KSTANTOM 705700000 Medical Nursing Active
= Stanton Assignment
C itchell, Kimberly b 1034434 KMMITCHE 189000000 Alys Stephens Center  Active
Assignment
C Mitchell, Kimbery b 10155971 KD 114300000 HREM Organizational Active
== Development Aszsignment

. T !
| Cance| | | Select

OR
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Access Control Form (ACF)

Click on a flashlight to go directly to the Search and Select form. In addition to Employee
Name, Employee Number and Blazer ID, the SEARCH AND SELECT form provides an
additional search option, Organization, from which to select an employee.

Search and Select: Blazer ID

(Cancel ) ( Select
Search

Ta find your item, select a filter itern in the pulldown list and enter a value in the text field, then select the "Go" button.

Search By | Organization j I Go |
Employee Name
Results |Employes Number

BISZEID {mployee Name Employee Number BlazerID Organization Assignment Status
an

Select

(Cancel ) (_select )

The Organization option displays a list of all Active employees with a primary assignment in
the org selected. The list also contains employees who have terminated within 60 days.
Find the name of the individual and click QUICK SELECT beside the name.

Search and Select: Employee Number
(Cancel ) | Select )
Search
To find your item, select a filter itern in the pulldown list and enter a value in the text field, then select the "Go" button
Search By | Organization | 190702 =)
Results
Select Quick Select Employee Name Employee Number |BI.1ze| 1D |0lganizmion !f‘ ig t Status Assig t Category
(@ % Beck, Charles R 1008030 RBECK 190702000 Customer Services Active Assignment 01 Regular FT
(@ = Christensen, Conar Jude 1014344 COMOR 190702000 Customer Services Active Assignment 01 Regular FT
(@ % Fox, David 1031996 DiMF O 190702000 Customer Services Active Assignment 01 Regular FT
(@ % Franklin, ¥Wanda 1020724 WWFF 190702000 Customer Services Active Assignment 01 Regular FT

The Find window is populated. Click FIND to view the employee’s access record.

DQAC I_E Close Window:

Access Control Form - Employee

Employee Mame |Fox, Dravid ,,,{
Emplayee Number [1031996 rd
Blazer D [DMFOX rd

Fi?d (Clear |

Close Window
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Access Control Form (ACF)

ACF HR Tab

The Access Control Form opens on the HR tab, circled in red. The Employee Details
(header region) contains information about the employee, such as the Assignment Category
and their Primary Assignment org. The HR Responsibility Details region displays the
Current Responsibilities that the individual has, and the Requested Changes region on the
right provides the fields to make changes to the employee’s responsibilities.

DQAC |_€ Close Window
Access Control Form Current date
/ Return to Search Page |
Employee Details as of 01-Jun-2007
Employee Number 1016075 Job  ET121E0.Administrative Current
L. Employee Mame Fulton, Tina R Systems Instructor Documents
Header containing Blazer 1D TINARENA Assg Categary 01 Regular FT Incomplete
Campus Phone  (205) 9342575 Employee Status  Active Assignment docu ments
employee data Organization 114300000 HRM
Organizational

| Development

Responsibilities p— Log of changes
by Group (@* #2% made with ACF

HR Responsibility Details

Current Responsibilities Requested Changes
Select All | Select Mone Select All | Select None
Select Responsibililty Name Start Date End Date Select Responsibility Name Start Date End Date
[T UAB Self Senice 01-Oct-2004 31-Dec-2012 Z r |—
Applications
[T UAB Effort Report User 01-Oct-20 -Dec@,)/v O

[ ~|_Add Raw ) Delsts
‘Add to’ and ‘remove

commers from’ Requested B
Changes buttons

Users can view “default” and “approved” HR responsibilities, but only approved
responsibilities can be changed with the ACF. All approved HR responsibilities have an HR
org number in the description. The following are examples of the HR approved
responsibilities:

706600000 Orthopedic Nursing UAB HR Officer

190702000-Timekeeper UAB Timekeeper
311650000-Reclass Salaries UAB Salary Reclass
392200000-ACT Input UAB ACT Input
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Using the HR Tab

Access Control Form (ACF)

Adding Responsibilities

To add a responsibility, select the down arrow in the Requested Changes region.

Requested Changes
Select All | Select Mone

-
-
-

Select Responsibility Name

Start Date End Date

More. .

3115542DD-F{E|:I355 alaries

379300000 Health Care Organization & Policy
379600000 Epidemiology
370000000 School of Public Health Dean's Office

S —

* | Ad) Row ) _Delete )
(T edirow)

Select: (1) one of the options displayed, or (2) select More... to chose a different org than

what is displayed.

Note: the first time you use the HR tab, the only option available will be More....

Selecting More... opens the SEARCH AND SELECT form with the options to Search By
Organization Number or Responsibility Name. Since all HR approved responsibilities are
associated with an HR org, once the org is selected the available responsibilities are
displayed. Select the QUICK SELECT icon on the row for the appropriate responsibility. In
this example 311702600-Timekeeper was selected.

Search and Select:

Search

Results

Select Cuick Select
o =
o =
-~

Search By |Organizati0n Numherj |3117'025

Organization Number
311702600

311702600
311702600

(Cancel ) ( Select |

To find your item, select a filter iterm in the pulldown list and enter a value in the text field, then select the "Go" buttan.

o5

Organization Name
Center for Psychiatric Medicine

Tirmekeeper

Reclass Salaries
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Access Control Form (ACF)

The Timekeeper responsibility is now displayed on the HR tab. Select ADD Row.

HR Finance Central Histary
HR Responsibility Details
(_Save )| Submit )
Current Responsibilities Requested Changes
Select All | Select Mone Select All | Select Mone
Start i Select Responsibility Name Start Date End Date
Select Responsibililty Name  Date End Date > r I—
- UAB Self Service 01-Oct-  31-Dec- <)
Applications 2004 2012 O [
™ UAB Eflort Repart User  01-Oct- 31-Dec- [311702600-Timekeeper =1 Adi Row ) Delste
204 2012 _%rJ
The responsibility is added to the Requested Changes region. The Start Date defaults to
current date, but it may be changed to a future date. Also, a calendar icon is available to
facilitate entering the date.
i HR Finance Central History
HR Responsibility Details
[_Save )| Submit |
Current Responsibilities Requested Changes
Select All | Select None Select All | Select MNone
Select Responsibililty Name Start Date End Date Responsibility
™ UAB Self Service Applications 11-Oct-2004 31-Dec-2012 > 59'9‘3‘;‘1“1'?;2800 Start Date =~ tmDate
= 4 03-Jul-2007( = ! [
["  UAEB Effort Report User 01-0ct-2004 31-Dec-2012 < r e u |
O
| x| #dd Row ) Delete

Multiple HR responsibilities may be added to the form. Once all changes are made, select
SuBMIT to process the HR ACF document.

Upon Submit, a document number is assigned and the document enters workflow. This HR
ACF document must be complete before another HR ACF document can be submitted.
However, a Finance ACF document can be processed on the same individual.

Employee Details as of 03-Jul-2007
Emplayes Mumber 1016075 Job ET121E0.Administrative Current
Employee Mame  Fulton, Tina R Systems Instructor Documents
Blazer I TINARENA Aszsy Category 01 Regular FT
Campus Phone  {205) 9342575 Emplayee Status  Active Assignment
Organization 114300000 HRM
Organizational
Development
HR Finance Central History
HR Responsibility Details
Document Number 11717 is in status INPROCESS
Current Responsibilities Requested Changes
Responsibililty Name Start Date  End Date Responsibility Name Start Date End Date
LAR Self Service Applications 01-0ct-2004 31-Dec-2012 INTO2E00-Timekeeper 03-Jul-2007
LIAB Effort Report Lser 01-0ct-2004 31-Dec-2012
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Access Control Form (ACF)

Using the HR Tab
End Dating (Terminating) Responsibilities

To end a responsibility, in the Current Responsibilities region click the check box next to the
responsibility to be terminated.

HR | Finance

History

HR Responsibility Details

Current Responsibilities
Select All | Select Mane

(_Save )| Submit )

Requested Changes
Select All | Select Mone

-

Select Responsibililty Name Start Date End Date Start
- UAB Self Serice 01-Oct-  31-Dec- Select Responsibility Name  Date End Date
Applications 2004 2012 = O l—
[T UAB Effort Report User  01-Oct- - 31-Dec-
2004 2012 O |
FYE50000-Timekeeper  17-Jan- O [
( 2004

x| Add Row ) Delsts |

Click the arrow to copy the responsibility in the Requested Changes region.

Enter the date the responsibility will be terminated. It may be a future date. The document
is ready to be submitted. If needed, one or more HR responsibilities can be added on this

document.

HR | Einance

History

HR Responsibility Details

Current Responsibilities
Select All | Select Mone

(_save )| Submit )

Requested Changes
Select All | Select MNone

Select Responsibililty Name Start Date End Date Start
= UAB Self Service 01-Oct- 31-Dec- Select Responsibility Name  Date End Date
Applications 2004 2012 > ™ 311650000-Timekeeper 17-Jan-
[T UAB Effort Report User ~ 01-Oct- 31-Dec- < 2004
2004 2012 O
T 311650000-Tirmekeeper  17-Jan-
2004 O

| Add Fow ) Delete )

HR responsibilities can be added and end dated on the same document.

HR Finance History

HR Responsibility Details

Current Responsibilities
Select All | Select Mane

(_5ave )( Submit )

Requested Changes
Select All | Select Mane

Select Responsibililty Name Start Date End Date % Select Responsibility Name Start Date End Date }
S R G T T
" UAB Effart Report User gé-ﬂ’ict- gége& < O %ﬁig%g;gr 05-Jul-2007 |
I 311650000-Timekeeper ;E-DJ;H- O —

7| Add Row ) Delste |

Once all changes are made, select SUBMIT to process the HR ACF document.
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Access Control Form (ACF)

ACF Finance Tab

The ACF Finance Tab is similar to the ACF HR tab. It has the same Employee Details
(header region) at the top. The Finance Responsibility Details region displays the
Current Responsibilities that the individual has, and it also has the blank Requested
Changes region on the right to make changes to the employee’s responsibilities. What is
different about the Finance tab is that an Org Range region is displayed under the Current
Responsibilities region when the employee has UAB GL End User or UAB Budget Model
User responsibilities.

The UAB GL End User or UAB Budget Model User responsibilities are “restricted”
responsibilities, meaning they are limited to specific GL org ranges. The Org Range region
on the form displays the org ranges the user has access to view. Notice that there may be
multiple org ranges associated with the UAB GL End User and/or UAB Budget Model User
responsibilities.

HR Finance History
Finance Responsibility Details
(_Save [ Submit )
Current Responsibilities Requested Changes
Select Al | Select Mane Select All | Select Nane
Select Responsibililty Name Start Date End Date Org Responsibility
™ UAB AP End User 04-Cct- 31-Dac- Select Name Start Date End Date Org
2004 202 O I
™ UAB GA End User 04-Oct-
2004 S O |
[T UAB Budget Model User-sfried  21-Apr- 1, O |
2004 o S
[ UAB FN Document 04-Oct-  31-Dec- O |
Entry/Appraval 2004 202 r I—
[T UAB GL End User-sfried 04-Oct- 1,
2004 o O |
[T UAE Sunflower Custom Reports ;gﬂ%ﬂ 3;'1[2)90' | j e, (EE)
Org Range
From To
Responsibility COrganization COrganization
AR Budget Model User 311402400 311402499
sftied
AR GL End User-sfried 311402400 311402492
UAB GL End User-sfried 311403400 311403492
Comments d

Users can view “default” and “approved” Finance responsibilities, but only approved
responsibilities can be changed with the ACF. Only two of the finance responsibilities are
restricted by GL org ranges; all others are open access. The following are the “approved”
finance responsibilities:

UAB GL End User restricted by GL org security

UAB Budget Model User

UAB GA End User

UAB Requisition Input

UAB FN Document Entry/Approval_ updateable only for 04 Retirees & 04 Affiliated
UAB AP End User Zero Pay employees
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Access Control Form (ACF)

Using the Finance Tab

Adding Responsibilities

To add a responsibility, select the down arrow in the Requested Changes region. Select

the appropriate responsibility.

HE | Finance Central  Histary

Finance Responsibility Details

Current Responsibilities
Select All | Select Mone

_Save ) Submit |

Requested Changes
Select All | Select None

Select Responsibililty Name Start Date End Date Org Responsibility
™ UAE AP End User 04-0ct-2004 31-Dec-2012 Select Name Start Date End Date Org
[T UAE FN Document Entryfapproval 04-0ct-2004 31-Dec-2012 > r
[T UAB Sunflawer Custom Reparts  18-0ct-2006 31-Dec-4712 < O
a +
[T UAE Budget Madel User-jstaney  05-Jul-2005 e |
r
=] Add Row ) Delete |
UAB AP End User
[LUAR 545 Fnd Lser
Org Range UAB FN D_oc_ument Entry/Approva
Ees;n:;nsih.ility From Organization To Organization Big gﬁaﬁloi}frncljsﬁfm Reports
0 0ala exists. UAB Budget Model User-jstoney
UAB GL End User-jstoney
Cormments I =]

Selecting ADD Row moves the responsibility to the Requested Changes region. The Start

Date defaults to current date, but it may be future dated. A calendar icon is available to

facilitate entering the date.

You may submit the change, or add more responsibilities. In this example UAB GA End

User will be added.

HR Finance Central  History

Finance Responsibility Details

Current Responsibilities
Select Al | Select Nane

(_Save )| Submit )
Requested Changes

Select All | Select Mone

Created 02 July 2007

Select Responsibililty Name Start Date End Date Org Responsibility

I UAB AP End User 04-Oct-2004 31-Dec-2012 Eelen Name EElate __ End Date _Org
™ UAB FN Document Entry/Approval 04-Oct-2004 31-Dec-2012 S " UAB GA End User [03-Jul-2007 Bl
7 UAE Sunflower Custom Reports  16-Oct-2006 31-Dec-4712 < O
™ UAB Budget Model User-jstoney  05-Jul-2005 ?qg O |7

r —

| J%M
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Access Control Form (ACF)

Select the UAB GL End User-jstoney from the List of Values (LOV).

HR Finance Central  Histary
Finance Responsibility Details
|_Save ) Submit )
Current Responsibilities Requested Changes
Select All | Select None Select Al | Select Mane
Select Responsibililty Name Start Date End Date  Org Responsibility
™ UAB AP End User N4-00ct-2004 31 -Dec-2012 Select Name Start Date End Date
™ UAB FN Document Entry/Approval 0d-Oct-2004 31-Dec-2012 S I UAB GA End User [03-Jul-2007
[ UAE Surflower Custom Reparts  18-0ct-2005 31-Dec-4712 < i
[T UAE Budget Model User-jstoney  08-Jul-2005 o m|
-
| Add Row )| Delete )
UAB AP End User
UAB GA End User
Org Range UAB FM Document EntryfApproval
Ejes;)c;nsil)ility From Organization To Organization Big gﬁg;’;’wﬁ%w&fﬂq Repots
0 fala exists. UAB Budget Maodel User-jstaney
. . . UAB GL End User-stoney

After selecting ADD Row, UAB GL End User is moved to the Requested Changes region.

HR Finance Central  History

Finance Responsibility Details
(_Save )| Submit )
Requested Changes

Current Responsibilities
Select All | Select Mane

Select All | Select Mane

Select Responsibililty Name Start Date End Date  Org Respaonsibility
™ UAB AP End User 04-Oct-2004 31-Dec-2012 SelectName Start Date
™ UAB FN Document Entry/Approval 04-Oct-2004 31-Dec-2012 S " UAE GA End User [03-Jul2007
I UAB Sunflower Custom Reports  18-Oct-2006 31-Dec-4712 < _UJ:\E GL End User- [03-u1-2007
[T UAB Budget Model User-jstoney  05-Jul-2005 ?aln - [

-
| ][ Add Row ) Belete )

Notice that an Org icon appears on the GL responsibility row. Select the ORG icon to open
the Org Range selection box.
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Access Control Form (ACF)

An org range must be selected for UAB GL End User and UAB Budget Model User. If an
org range is not selected, an error message will appear when the Submit button is selected.

HRE | Finance Central  History

Finance Responsibility Details

(_Save J_Submit )

Current Responsibilities Requested Changes
Select All | Select Mane Select All | Select Mane

Start Select Responsibility Name Start Date End Date
Select Responsibililty Name Date End Date Org ™ UAB GA End User IEIS-JuI-ZEIEI? I

[T UAB AP End User 04-Oct- 31-Dec- PEELENU
004 2012 > O ) U 03-Juk-2007 Ell
< Jstoney

I~ UAB FM Document 04-Oct- 31-Dec- 5
Entry/approval 004 2012 O [ Bl

[~ UAB Sunflower Custom 18-Oct- 31-Dec- r l—

-

Reparts 2006 4712
UAB Budget Model User-  05-Jul- 1+ I j Add Row )| Delete |
jstoney 2005 E=
Org Range - UAB GL End User
Select All | Select Mane
Select From Organization To Organization Disable
r r
708200000-708200000-Radiation Oncology-Hospital j Add | Dslete )
Comments 07:300000-707:300000-Patient Financial Senices

370000000-370009999-5chool Of Public Health Dean's Office
311650000-311659999-Pediatrics

264004000-264004099-Mew Student Orientation
190702000-120702092-Ypit Customer Services
994003000-99400309%-Intemational Society Of Grid Generation
709150000-708150000-Seizure Maonitoring

Note: When selecting multiple org ranges, the org ranges must be selected one at a time.
Only one radio button can be selected at a time on the Search and Select form.

wearch and select:
(Cance| ) [ Select
Search
To find your item, select a filter itern in the pulldown list and enter a value in the text field, then select the "Go" button.
Search By |Org Range | |3114 Go )
Results
126 =] Mext 25 =
Select  Quick Select  Org Range Org Name
& % 311400000-311400099 Department Of Medicine Chair Office
C % 311400000-311409999 Depattment Of Medicine
C % 311400010-311400010 Heart Center
% % 311401000-311401099 Med-Cardiovascular Disease
C % 311401010-311401010 Acute Chest Pain Ctr
O == 311401020-311401020 Med-Cardiov Dis Hypertension Pgm
C = 311401030-311401030 Ctr Nrr R&DCardiovascular Mri
[ B 214 AN10AN.21 1401047 Mad_Cardinlnau Ceear
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Access Control Form (ACF)

In this example, four GL org ranges were added. Select SUBMIT to process the Finance

ACF document.

HE Finance Central

Current Responsibilities
Select All | Select Mane

Select Responsibililty Name
[T UAB AP End User

- UAB FN Docurment
Entry/Approval

[~ UAB Sunflower Custom
Repaorts

- UAB Budget Model User-
Jjstoney

Histary

Finance Responsibility Details

Start
Date

04-Oct-

2004

04-Oct-

2004

18-0ct-

2006
05-Jul-
2005

End Date Org
31-Dec-

2012
31-Dec-
2012
31-Dec-
4712
5
‘o

(Save ) S?bmit )|
Requested Changes

Select All | Select Mane
Select Responsibility Name

Al

[T UAR GA End User

UAB GL End User-
jstoney

r
r

Start Date End Date Org

[03-0ui-2007 |

[0=-Ju-2007 |

Org Range - UAB GL End User
Select All | Select Mane

Select From Organization

[ 708200000
[ 709500000
[T 709150000
[T 707300000

| Add Row ) Delete

To Organization
708200000
709600000
702150000
707300000

Disable

H N

j._ Add )| Delete )

Upon Submit, a document number is assigned and the document enters workflow. This
finance ACF document must be complete before another finance ACF document can be
submitted. However, a HR ACF document can be processed on the same individual.

Created 02 July 2007
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Access Control Form (ACF)

ACF History Tab

The ACF History tab maintains a record of all changes to an employee’s responsibilities that
were generated with an ACF document or an ACT document. All ACF documents (HR and
Finance) are found under Summary Page on the History tab.

Note: ACF does not have a record of responsibilities changes made prior to the
implementation of the ACF form.

% HE Finance History

Search Documents by Responsibility

[ ALL =

 Summary Page |
Select All | Select Maone
Select ACF Doc Ho'Type'Status |

T 454 FIN  COMPLETED 53]
T 453 HR COMPLETED 53]

HE Finance History

SEARCH DOCUMENTS BY RESPONSIBILITY offers the ability to track the history of a specific
responsibility for that employee. Select a responsibility to view a list of all the documents
that have been processed changing that responsibility for that individual.

HE Finance History

Search Documents by Responsibility

HR -704200000 Financial Management-Hospital
HR -707 300000 FPatient Financial Services

HR -702700000-Timekeeper

HR -7059340000 Transplant Admin
FIN-UAE GL End User - KHILLS

| —

T 453 HR  COMPLETED
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Access Control Form (ACF)

Without selecting the SEARCH DOCUMENTS BY RESPONSIBILITY field, all ACF documents
created to date are listed in descending date order so that the most current document

appears first in the Summary Page region.

1. Select the ACF Doc No. to display the Original Responsibilities (prior to
document) and the Requested Changes (submitted with document).

HR Einance History

Search Documents by Responsibility

[ALL =l

Summary Page
Select Al | Select None
Select ACF Doc No|Ty|)e|Status I

45 FIN COMPLETED 53]
T 45y HR COMPLETED =]

Name
UAB AF End User

UAB GA End User
AR FR Document
Entry/Approval

UAR Sunflower
Custorn Reports

UAB GL End User -
KHILLS

End

Date COrg
s
0
*a
0
ta
‘o
G
Dec- | '@
4712
¢

Requested Changes
RerepreTTst v Start  End

Name Date Date Org
UAE GL End User 15-Sep- 1
- KHILLS 2006 ‘o

2. Select the document icon to view the notification created for that document.

\

Search Documents by Responsil:s\ilityr

[ALL =]

| Summary Page |
Select All | Select Maone

Select ACF Doc Hu|TypE|5tatus |
M 454 FIN COMPLETED |=g)
453 HR COMPLETED [5]

Created 02 July 2007
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Access Control Form (ACF)

The notification displays all the HR or Finance responsibilities, with the Action column
indicating if the responsibility was “modified” or if there was “no change”.

ORACLE’

Belected Document Details

Return to Histary Page |

ACF Doc No: 454
Type: Finance
Requestar: ACF9
Employee Mame: Hills, Janet Karen
Employee Number: 1038868
Carmpus Phane: {205) 930-7627
Comments:

Responsibility Details

Responsibility

UAB GL End User - KHILLS
Org Range
700000000-792595999
704200000-704200000
704250000-704250000

UAB AP End User

UAB GA End User

UAB FN Document Entry/Approval

UAB Sunflower Custom Reports

Start Date
19-SEP 2006

19-SEP-2006
19-SEP-2006
19-SEP-2006
18-0CT-2006

Submit Date: 26-JUN-2007
Caomplete Date: 28-JUN-2007

Job: FA335N0.Payroll Spec
Asgignment Category: 04 Irregular
Organization: 704200000 Financial Management-Hospital

End Date Action
Modified
Action
Disabled
Added
Added
No Change
No Change
No Change
31.DECAT12 No Change

3. Click SELECT ALL to view all notification created for the documents listed, or click
is multiple boxes in the Select column, and click on the Summary Page button.
This feature provides a view of all the selected documents so the user can scroll

through the list.

Search p‘ucuments by Responsibility

[ALL

Surpimary Page )

Select All | Select None

Select ACF Doc HulTypElStatus |
454 FIN  COMPLETED E
O 453 HR COMPLETED [Z7]

[

ACF documents are systematically generated to terminate or reinstate responsibilities when
certain ACT documents reach Complete status. For example, an ACT Leave document for
a biweekly-paid employee systematically generates an ACF document that terminates the

biweekly employee’s responsibilities as of the effective date of the Leave document. When

Created 02 July 2007
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Access Control Form (ACF)

the Return from Leave document is Complete, another ACF document is systematically

generated to reinstate the default responsibilities.

HE Finance History

Search Documents by Responsibility

ALL

| Summary Page |
Select All | Select Mone

Select ACF Doc Ho'Type'Status |
T 11716 ACT COMPLETE
11710 HR COMPLETED 53]

Below is an example of an ACF document that was generated when an ACT Leave

document went Complete.

HE Finance History

Search Documents by Responsibility

|ALL =l
Surnimary Page Document Details - 11716
Select All | @ Original Responsibilities Requested Changes
Select ACF Doc No TypelStatus | Responsibililty  Start  End _ Responsibility Start End )
O 11716 ACT ICOMPLETE Name Date Date Crg Name Date Date Org
— Mo data exists. 114500000 HRM 29-  03- ta
11710 HR COMPLETED Administrative May- Jun- ‘a
Support Services 2007 2007
392702000 Clinical 29-  03- 14
Genetics May- Jun- 'O
2007 2007
UAB TEL 01- 03 4
Oct- Jun- B
2004 2007
UAB FM Docuent 04-  03- 44
Entry/Appraval Oct- Jun- O
2004 2007
UAB AP End User 04- 03 %q
Oct- Jun- 'O
2004 2007
UAB Sunflawer 18- 03 4y
Custom Reports  Oct- Jun- 'O
2006 2007
Created 02 July 2007 16




Access Control Form (ACF)

The Comments state that the change was generated because of an ACT document and the

ACT document number is listed.

Created 02 July 2007

ORACLE® Close Window
[Selected Document Details
Print Date:  06/Jul/2007
Return to History Page |
ACF Doc Mo: 11716 Submit Date: 29-JUN-2007
Type: ACT Complete Date: 29-JUN-2007
Requestor: JOALICE
Employee Mame: Thrift, Gloria Jean Job: EG503N1.HRM Assoc
Employea Number: 1018274 usua -
Campus Phone; 45246 Crganization: 114401000 Employmen
Commens: ACF document created by processing of ACT document number: 108976
Responsibility Details
Respaonsibility Start Date End Date Action
1145?0000 HRM Administrative Support 29 MAY.2007 03JUN.2007 Modified
Services
392702000 Clinical Genetics 29-MAY-2007 03-JUN-2007 Modified
UAB TEL 01-0CT-2004 03-JUN-2007 Modified
UAB FN Document Entry/Approval 04-0CT-2004 03-JUN-2007 Modified
UAB AP End User 04-0CT-2004 03-JUN-2007 Modified
UAB Sunflower Custom Reports 18-0CT-2006 03-JUN-2007 Modified
17




