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View Effort Report(s) in Personal Worklist 

Step 1 
 
• Click the Navigator 

icon on the Oracle 
HR & Finance 
homepage 

 
Step 2 
 
• Click the UAB Effort 

Report User menu 
option to expand it 

• Click View Effort 
Report in Worklist to 
open your Personal 
Worklist 

 
Step 3 
 
• Click the Effort 

Report for [Name] 
link to open the 
notification 
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View Effort Report(s) in Personal Worklist 

Step 4 
 
• Click PDF 

Attachment to open 
and view the Effort 
Report 

  
Step 5 
 
• Click on the 

appropriate Action 
Button 
− The result of 

selecting specific 
actions 
determines the 
status of the effort 
report 

− Click here for 
more information 
on Notification 
Action Buttons 

 

 

Note: Reject requires a comment to be entered detailing the reason for rejection 

https://www.uab.edu/financialaffairs/images/documents/training/Notification-Action-Buttons-Defined.pdf

